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FEDERAL  LABOR  RELATIONS  COUNCIL 
AND  FEDERAL  SERVICE  IMPASSES 
PANEL 

PRIVACY  ACT  OF  1974 
Systems  of  Records 

The  purpose  of  this  document  is  to  give  notice  that  the  systems 
of  records  identified  in  notices  published  in  the  Federal  Register  at 
41  FR  1403  and  14822  continue  in  effect.  This  notice  is  published  in 
compliance  with  the  requirements  of  S  U.S.C.  SS2a(eK4)  as  added 
by  section  3  of  the  Privacy  Act  of  1974. 

Dated;  November  29,  1976. 

By  the  Federal  Labor  Relations  Council. 

,  Henry  B.  Frazier  III, 

Executive  Director. 

By  the  Federal  Service  Impasses  Panel. 

Howard  W.  Solomon, 

Executive  Secretary. 

FLRC/FSIP— 1 

System  name:  Personnel  files  on  current,  past,  and  prospective  em¬ 
ployees- FLRC/FS  IP. 

System  location:  Council  offices,  1900  E  St.,  NW.,  Washington, 
DC  20415. 

Categories  of  individuals  covered  by  the  system:  Present  and  past 
employees  and  individuals  who  have  submitted  solicited  or  unsol¬ 
icited  applications  for  employment. 

Categories  of  records  in  the  system:  Information  regarding  name; 
address;  telephone  number;  marital  status;  birth  date;  Social  Securi¬ 
ty  Number,  veteran  preference;  tenure;  handicap;  past  and  present 
salaries,  grades,  and  position  titles;  letters  of  commendation,  repri¬ 
mand,  charges,  and  decision  on  charges;  locator  files;  personnel  ac¬ 
tions,  including  but  not  limited  to,  appointment,  reassignment, 
demotion,  detail,  promotion,  transfer,  and  separation;'  training  files; 
records  relating  to  life  insurance,  health  benefits,  and  designation 
of  beneficiary;  performance  ratings;  awards;  performance  ap¬ 
praisals;  letters  of  recommendati9n;  emergency  information;  educa¬ 
tional  background;  and  special  employment  qualifications. 

Authority  for  maintenance  of  the  system:  Executive  Order  11491, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  contained 
the  system  is  used  by  the  Council  and  Panel  officials  for  purposes 
of  review  in  connection  with  appointments,  transfers,  promotions, 
and  determination  of  qualifications  of  an  individual;  to  provide  in¬ 
formation  to  a  Federal  agency,  in  response  to  its  request,  in  con¬ 
nection  with  the  hiring  or  retention  of  an  employee,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter;  to  provide  information  to  a  prospective  employer  of  a 
Council  or  Panel  employee  or  former  Council  or  Panel  employee  or 
to  an  organization  at  the  request  of  the  employee  or  former  em¬ 
ployee;  and  to  provide  information  to  a  congressional  office  from 
the  record  of  an  individual  in  response  to  an  inquiry  from  a  con¬ 
gressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storingt  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  y' 

Storage:  The  records  are  maintained  in  file  folders. 

Retrievability:  Manual-indexed  by  name. 

Safeguards:  The  system  is  primarily  maintained  in  a  locked,  metal 
filing  cabinet,  the  access  combination  to  which  is  known  only  to 
authorized  persons.  Certain  information  in  the  system,  such  as 
home  address,  emergency  information,  grade,  and  date  of  last 
promotion  or  within-grade  step  increase  is  maintained  in  limited-ac¬ 
cess  files  available  only  to  authorized  persons. 

Retention  and  disposal:  Records  on  current  employees  are 
retained  in  an  active  file  during  the  course  of  an  employee’s  em¬ 
ployment  with  the  Council  or  Panel.  Files  on  past  employees  are 
retained  in  an  inactive  file.  Other  records  in  the  system,  such  as  ap¬ 
plications  for  employment,  are  periodically  reviewed  and  dispos^ 
of  in  accordance  with  established  procedures. 


System  managerfs)  and  address: 

Executive  Director 

Federal  Labor  Relations  Council 

1900  E  St.,  NW. 

Washington,  DC  20415 
Executive  Secretary 
Federal  Service  Impasses  Panel 
1900  E  St.,  NW. 

Washington,  DC  20415 

Notification  procedure:  An  individual  may  obtain  notification  as 
to  whether  the  system  of  records  contains  a  record  pertaining  to 
the  individual  by  ferrwarding  an  inquiry  to  the  Administrative  Of¬ 
ficer,  Federal  labor  Relations  Council,  Room  7P56,  1900  E  St., 
NW.,  Washington,  DC  20415,  or  by  appearing  in  person  at  the 
above  address.  See  Council  and  Panel  regulations  in  5  CFR  2402.4. 

Record  access  procedures:  See  Council  and  Panel  access  regula¬ 
tions  in  5  CFR  2402.5.  Assistance  in  obtaining  access  the  contents- 
of  records  can  be  obtained  from  the  Administrative  Officer  at  the 
above  address. 

Contesting  record  procedures:  The  Council's  and  Panel’s  rules  for 
contesting  contents  of  records,  and  for  appealing  adverse  deter¬ 
minations  with  respect  thereto,  are  contained  in  5  CFR  2402.10  and 
2402.13. 

Record  source  categories:  Subject  individuals;  former  and/or 
present  employers  of  subject  individuals;  and  other  persons  familiar 
with  the  individual. 

FLRC/FSIP— 2 

System  name:  Travel  records — FLRC/FSIP 

System  location:  Council  offices,  1900  E  St.,  NW.,  Washington, 
DC  20415. 

Categories  of  individuals  covered  by  the  system:  Names  of  persons 
who  use  Council  funds  for  travel. 

Categories  of  records  in  the  system:  Contains  the  various  records  ' 
required  to  administer  the  travel  requirements  of  the  Council  and 
Panel,  including  all  places  to  which  travel  was  accomplished  and 
the  costs.  Included  on  various  travel  forms  is  the  home  address  of 
the  traveling  individual. 

Authority  for  maintenance  of  the  system:  Executive  Order  11491, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  system  of  records  is 
used  for  budgetary  purposes  and  for  reporting  to  Members  of  Con¬ 
gress  and  other  agencies  when  appropriate.  _ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  file  folders. 

Retrievability:  Manual-indexed  by  name. 

Safeguards:  Access  to  and  use  of  such  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  The  records  are  maintained  and  disposed 
of  in  accordance  with  established  procedures. 

System  managerfs)  and  address: 

Executive  Director 

Federal  Labor  Relations  Council 

1900  E  St.,  NW. 

Washington,  DC  20415 
Executive  Secretary 
Federal  Service  Impasses  Panel 
1900  E  St.,  NW. 

Washington,  DC  20415 

Notification  procedure:  An  individual  may  obtain  notification  as 
to  whether  the  system  of  records  contains  a  record  pertaining  to 
the  individual  by  forwarding  an  inquiry  to  the  Administrative  Of¬ 
ficer,  Federal  Labor  Relations  CouncU,  Room  7P56,  1900  E  St., 
NW.,  Washington,  DC  20415,  or  by  appearing  in  person  at  the 
above  address.  See  Council  and  Panel  regulations  in  5  CFR  2402.4. 

Record  access  procedures:  See  Council  and  Panel  access  regula¬ 
tions  in  5  CFR  2402.5.  Assistance  in  obtaining  access  to  the  con¬ 
tents  of  records  can  be  obtained  from  the  Administrative  Officer  at 
the  above  address. 

Contesting  record  procedures:  The  Council’s  and  Panel’s  rules  for 
contesting  contents  of  records,  and  for  appealing  adverse  deter¬ 
minations  with  respect  thereto,  are  contained  in  5  CFR  2402.10  and 
13. 

Record  source  categories:  Information  in  this  system  of  records 
comes  from  the  individual  to  whom  it  applies. 
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JOINT  BOARD  FOR  THE  ENROLLMENT 
OF  ACTUARIES 
PRIVACY  ACT  OF  1974 
Systems  of  Records  Notice 

The  purpose  of  this  document  is  to  give  notice  that  the  systems 
of  records  identified  in  notices  published  in  the  Federal  Register  at 
40  FR  39227  and  41  FR  27786  continue  in  effect.  This  notice  is 
published  in  compliance  with  the  requirements  of  S  U.S.C. 
5S2a(eM4)  as  added  by  Section  3  of  the  Privacy  Act  of  1974. 

November  29,  1976. 

Rowland  E.  Cross, 

Chairman,  Joint  Board  for  the  Enrollment  of  Actuaries. 

TABLE  OF  CONTENTS 
PRIVACY  ACT  NOTICE  OF  SYSTEMS  OF 
RECORDS 

1.  Application  Files— JBEA 

2.  Charge  Case  Inventory  Files— JBEA 

3.  Denied  Applications— JBEA 

4.  Enrollment  File— JBEA 

5.  Enrollment  Roster— JBEA 

6.  General  Correspondence  Files — JBEA 

7.  General  Information — JBEA 

8.  Suspension  and  Termination  Files — JBEA 

9.  Suspension  and  Termination  oster — JBEA' 

JBEA— 1 

System  name:  Application  Files — JBEA 

System  location:  Joint  Board  for  the  Enrollment  of  Actuaries,  Of¬ 
fice  of  the  Executive  Director,  2401  E  Street,  N.  W.,  Suite  1537, 
Washington,  D.  C. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  applied  for  enrollment  to  perform  actuarial  services  with 
respect  to  plans  to  which  the  Employee  Retirement  Income  Securi¬ 
ty  Act  (ERISA)  applies. 

Categories  of  records  in  the  system:  1)  Completed  application 
form.  2)  Information  relating  to  determination  by  the  Joint  Board  as 
to  whether  individuals  satisfy  standards  and  qualifications 
established  pursuant  to  Title  29  U.  S.  Code,  Section  1242. 

Authority  for  maintenance  of  the  system:  29  U.S.C.  1242. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  1)  Determinations  as  to 
whether  to  enroll  individuals  to  perform  actuarial  services  with 
respect  to  plans  to  which  the  ERISA  applies.  2)  Apparent  violations 
of  civil  or  criminal  laws  will  be  referred  to  appropriate  law  enforce¬ 
ment  authorities  for  investigation  and  possible  criminal  prosecution, 
civil,  court  action  or  regulatory  order.  3)  References  to  Depart¬ 
ments  of  Labor  and/or  Treasury  for  purposes  of  administering 
ERISA.  4)  Reference  to  Department  of  Justice  for  advice  or  action 
when  appropriate.  5)  See  Appendix  to  this  notice. 

Polkics  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  In  file  folders. 

Retrievability:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  information  contained  in  Office 
files.  Security  investigations  are  conducted  with  respect  to  all  Of¬ 
fice  of  Executive  Director  personnel. 

Retention  and  disposal:  Records  contained  in  this  system  will  be 
retained  for  five  years  from  the  date  of  receipt  of  the  application. 

System  managcr(s)  and  address:  Executive  Director,  Joint  Board 
for  the  Enrollment  of  Actuaries,  c/o  Department  of  the  Treasury, 
Washington,  D.C.  20220 

Notification  procedure:  Inquiries  should  be  addressed  to:  Execu¬ 
tive  Director,  Joint  Board  for  the  Enrollment  of  Actuaries,  c/o  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220 

Individuals  inquiring  about  records  regarding  them  will  be 
requested  to  provide  reasonable  identification.  Items  such  as  em¬ 
ployment  identification  cards,  driver’s  licenses  and  credit  cards  will 
be  accepted  as  sufficient  absent  any  indications  to  the  contrary. 


Record  accen  procedures:  Inquiries  concerning  access  to' records 
regarding  identifiable  individuals  and  procedures  for  contesting  in¬ 
formation  contained  in  such  records  should  be  addressed  to:  Ex¬ 
ecutive  Director,  Joint  Board  for  the  Enrollment  of  Actuaries,  c/o 
Department  of  ^e  Treasury,  Washington,  D.  C.  20220,  (202)  634 
5071 

Contesting  record  procedares:  Same  as  above. 

Systenu  exempted  from  certain  provisions  of  the  act:  Exemption 
from  5  U.  S.  Cc^e,  Section  552a(eK4HI),  and  from  other  provisions 
of  the  Privacy  Act,  is  sought  pursuant  to  5  U.  S.  Code,  Section 
552a(kK2). 

JBEA— 2 

System  name:  Charge  Case  Inventory  Files— JBEA 

System  location:  Joint  Board  for  the  Enrollment  of  Actuaries,  Of¬ 
fice  of  the  Executive  Director,  2401  E  Street,  NW.,  Suite  1537, 
Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Individuals  en¬ 
rolled  to  perform  actuarial  services  under  Employee  Retirement  In¬ 
come  Security  Act  (ERISA)  with  respect  to  whom  derogatory  infor¬ 
mation  has  been  received. 

Categories  of  records  in  the  system:  1)  Completed  application 
form,  2)  Additional  information  received  pursuant  to  request  of  the 
Joint  Board.  3)  Derogatory  information  regarding  individuals’  eligi¬ 
bility  to  perform  and  performance  of  actuarial  services  with  respect 
to  plans  to  which  ERISA  applies. 

Authority  for  maintenance  of  the  system:  Title  29,  U.  S.  Code, 
Section  1242 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  1)  Determinations  as  to 
whether  individuals’  enrollment  to  perform  actuarial  services  with 
respect  to  plans  to  which-  ERISA  applies  should  be  suspended  or 
terminated.  2)  Apparent  violations  of  civfl  or  criminal  law  will  be 
referred  to  appropriate  law  enforcement  authorities  for  investiga¬ 
tion  and  possible  criminal  prosecution,  civil  court  action  or  regula¬ 
tory  order.  3)  Reference  to  Department  of  Justice  for  advice  or  ac¬ 
tion  when  appropriate.  4)  Reference  to  investigative  offices  of  other 
agencies  for  fuller  development  of  facts.  5)  See  Appendix  to  this 
notice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders. 

Retrievability:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  information  contained  in  Office 
files.  Security  investigations  are  conducted  with  respect  to  all  Of¬ 
fice  of  Executive  Director  personnel. 

Retention  and  disposal:  Records  contained  in  this  system  will  be 
retained  until  the  matters  which  justified  their  inclusion  in  the  In¬ 
ventory  have  been  resolved.  At  that  time,  such  records  will  be 
transferred  to  other  appropriate  systems. 

System  manager(s)  and  address:  Executive  Director,  Joint  Board 
for  the  Enrollment  of  Actuaries,  c/o  Department  of  the  Treasury, 
Washington,  D.C.  20220 

Notification  procedure:  Inquiries  should  be  addressed  to:  Execu¬ 
tive  Director,  Joint  Board  for  the  Enrollment  of  Actuaries,  c/o  De¬ 
partment  of  the  Treasury  Washington,  D.  C.  20220 

Individuals  inquiring  about  records  regarding  them  will  be 
requested  to  provide  reasonable  identification.  Items  such  as  em¬ 
ployment  identification  cards,  drivers  licenses  and  credit  cards  will 
be  accepted  as  sufficient  absent  any  indications  to  the  contrary. 

Record  access  procedures:  Inquiries  concerning  access  to  records 
regarding  identifiable  individuals,  and  procedures  for  contesting  in¬ 
formation  contained  in  such  records,  should  be  addressed  to:  Ex¬ 
ecutive  Director,  Joint  Board  for  the  Enrollment  of  Actuaries,  c/o 
Department  of  the  Treasury,  Washington,  D.  C.  20220  (202)  634- 
5071 

Contestiag  record  procedures:  Same  as  above 

Systems  exempted  from  certain  provisions  of  the  act:  Exemption 
from  5  U.  S.  Code,  Section  552a(eK4XI),  and  from  other  provisions 
of  the  Privacy  Act,  is  sought  pursuant  to  5  U.  S.  Code,  Section 
552a(kK2). 

JBEA— 3 

System  name:  Denied  Applications— JBEA 
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System  locatioB:  Joint  Board  for  the  EnroUment  of  Actuaries,  Of* 
fice  of  the  Executive  Director,  2401  E  Street,  N.  W.,  Suite 'IS37, 
Washington,  D.  C. 

Catefortes  of  indlvidnab  covered  by  the  system:  Individuals  whose 
applications  for  enrollment  to  perform  actuarial  services,  with 
respect  to  plans  to  which  the  Employee  Retirement  Income  Securi¬ 
ty  Act  (ERISA)  applies,  have  been  denied. 

Categories  of  records  in  the  system:  1)  Completed  application  form 
2)  Information  relating  to  determination  by  the  Joint  Board  as  to 
whether  individuals  satisfy  standards  and  qualifications  established 
pursuant  to  Title  29  U.  S.  Code,  Section  1242. 

Authority  (or  maintenance  of  the  system:  Title  29  U.  S.  Code,  Sec¬ 
tion  1242 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  1)  In  event  of  reappUca- 
tion,  determinations  as  to  whether  to  enroll  individuals  to  perform 
actuarial  services.  2)  Apparent  violations  of  civil  or  criminal  laws 
will  be  referred  to  appropriate  law  enforcement  authorities  for  in¬ 
vestigation  and  possible  criminal  prosecution,  civil  court  action  or 
regulatory  order.  3)  Reference  to  Departments  of  Labor  and/or 
Treasury  for  purposes  of  administering  ERISA.  4)  See  Appendix  to 
this  notice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  ' 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders. 

Retrievability:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 
against  unncessary  exposure  of  information  contained  in  Office 
files.  Security  investigations  are  conducted  with  respect  to  all  Of¬ 
fice  of  Executive  Director  personnel. 

Retention  and  disposal:  Records  contained  in  this  system  will  be 
retained  for  25  years  from  the  date  of  receipt  of  an  application. 

System  manager(s)  and  address:  Executive  Director,  Joint  Board 
for  the  Enrollment  of  Actuaries  c/o  Department  of  the  Treasury 
Washington,  D.C.  20220 

Notification  procedure:  Inquiries  should  be  addressed  to:  Execu¬ 
tive  Director  Joint  Board  for  the  EnroUment  of  Actuaries  c/o  De¬ 
partment  of  the  Treasury  Washington,  D.C.  20220 

Individuals  inquiring  about  records  regarding  them  wiU  be 
requested  to  provide  reasonable  identification.  Items  such  as  em¬ 
ployment  identification  cards,  driver’s  Ucense  and  credit  cards  wiU 
be  accepted  as  sufficient  absent  any  indications  to  the  contrary. 

Record  access  procedures:  Inquiries  concerning  access  to  records 
regarding  identifiable  individuals  and  procedures  for  contesting  in-' 
formation  contained  in  such  records  should  be  addressed  to:  Ex¬ 
ecutive  Director  Joint  Board  for  the  EnroUment  of  Actuaries  c/o 
Department  of  the  Treasury  Washington,  D.C.  20220  (202)  634-5071 

Contesting  record  procedures:  Same  as  above 

Record  source  categories:  AppUcation  files. 

JBEA— 4 

System  name:  EnroUment  FUes— JBEA 

System  location:  Joint  Board  for  the  EnroUment  of  Actuaries,  Of¬ 
fice  of  the  Executive  Director  2401  E  Street,  NW.  Suite  1537 
Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Individuals  en- 
roUed  to  perform  actuarial  services  with  respect  to  plans  to  which 
the  Employee  Retirement  Income  Security  Act  (ERISA)  appUes. 

Categories  of  records  in  the  system:  I)  Completed  application  for 
enrollment  form.  2)  Information  relating  to  determination  by  the 
Joint  Board  that  individuals  satisfy  standards  and  qualifications 
estabUshed  pursuant  tc  Title  29  U.S.  Code,  Section  1242.  3)  In¬ 
vestigatory  materials  which  have  been  used  to  determine  whether 
to  suspend  or  terminate  individuals’  enrollments. 

Authority  for  maintenance  of  the  system:  Title  29  U.S.  Code,  Sec¬ 
tion  1242 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  1)  Use  in  connection 
with  disciplinary  actions  pursuant  to  Title  29  U.S.  Code,  Section 
1242.  2)  Apparent  violations  of  civU  or  criminal  laws  wiU  be 
referred  to  appropriate  law  enforcement  authorities  for  investiga¬ 
tion  and  possible  criminal  prosecution,  civil  court  action  or  regula¬ 
tory  order.  3)  Verification  of  enrollment  status.  4)  Reference  to  De¬ 
partment  of  Justice  for  advice  or  action  when  appropriate.  5) 


Reference  to  Departments  of  Labor  and/or  Treasury  for  purposes 
of  administering  ERISA.  6)  See  Appendix  to  this  notice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  ^ 

Storage:  In  file  folders. 

Retrievability:  This  system  is  indexed  by  name  of  individual. 
Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  information  contained  in  Office 
files.  Security  investigations  are  conducted  with  respect  to  all  Of¬ 
fice  of  Executive  Director  personnel. 

Retention  and  disposal:  Individuals’  files  are  retained  for  ten 
years  subsequent  to  the  termination  of  their  enrollments. 

System  manager(s)  and  address:  Executive  Director  Joint  Board 
for  the  Enrollment  of  Actuaries  c/o  Department  of  the  Treasury 
Wasington,  Washington,  D.C.  20220 
Notification  procedure:  Inquiries  should  be  addressed  to:  Execu¬ 
tive  Director  Joint  Board  forthe  Enrollment  of  Actuaries  c/o  De¬ 
partment  of  the  Treasury  Washington,  D.C.  20220 

Individuals  inquiring  about  records  regarding  them  will  be 
requested  to  provide  reasonable  identification.  Items  such  as  em¬ 
ployment  identification  cards,  driver’s  license  and  credit  cards  will 
be  accepted  absent  any  indications  to  the  contrary. 

Record  access  procedures:  Inquiries  concerning  access  to  records 
regarding  identifiable  individuals  and  procedures  for  contesting  in¬ 
formation  contained  in  such  records  should  be  addressed  to:  Ex¬ 
ecutive  Director  Joint  Board  for  the  Enrollment  of  Actuaries  c/o 
Deparment  of  the  Treasury  Washington,  D.C.  20220  (202)  634-5071 
Contesting  record  procedures:  Same  as  above 
Systems  exempted  from  certain  provisions  of  the  act:  Exemption 
from  5  U.S.  Code,  Section  552a(e)(4KD,  and  from  other  provisions 
of  the  Privacy  Act,  is  sought  pursuant  to  5  U.S.  Code,  Section 
552a(kK2). 

JBEA— 5 

System  name:  Enrollment  Roster — JBEA 
System  location:  Joint  Board  for  the  Enrollment  of  Actuaries  Of¬ 
fice  of  the  Executive  Director  2401  E  Street,  NW.  Suite  1537  ' 
Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Individuals  en¬ 
rolled  to  perform  actuarial  services  with  respect  to  plans  to  which 
the  Employee  Retirement  Income  Security  Act  (ERISA)  applies. 
Categories  of  records  in  the  system:  List  of  enrolled  individuals. 
Authority  for  maintenance  of  the  system:  Title  29  U.S.  Code,  Sec¬ 
tion  1242 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  1)  Copies  of  roster  may 
be  furnished  to  representatives  of  Departments  of  Labor  and  Trea¬ 
sury  who  have  occasion  to  meet  and/or  correspond  with  enrolled 
actuaries.  2)  Disclosure  to  public  pursuant  to  5  U.S.C.,  Section  552. 
3)  See  Appendix  to  this  notice. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Three  by  five  cards  and/or  computerized  printout. 
Retrievability:  This  system  is  indexed  by  name  of  individual. 
Safeguards:  This  system  is  public  information. 

Retention  and  disposal:  This  system  is  permanently  maintained 
and  periodically  updated. 

System  managerfs)  and  address:  Executive  Director,  Joint  Board 
for  the  Enrollment  of  Actuaries,  c/o  Department  of  the  Treasury, 
Washington,  D.C.  20220 

Notification  procedure:  Inquiries  should  be  addressed  to:  Execu¬ 
tive  Director,  Joint  Board  for  the  enrollment  of  Actuaries,  c/o  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220 

Record  access  procedures:  Inquiries  concerning  access  to  records 
regarding  identifiable  individuals  and  procedures  for  contesting  in¬ 
formation  contained  in  such  records  should  be  addressed  to:  Ex¬ 
ecutive  Director,  Joint  Board  for  the  Enrollment  of  Actuaries,  c/o 
Department  of  the  Treasury,  Washington,  D.C.  20220,  (202)  634- 
5071 

Contesting  record  procedures:  Same  as  above 
Record  source  categories:  Enrollment  files. 

JBEA— 6 

System  name:  General  Correspondence  File— JBEA 
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Systeai  locatioa:  Joint  Board  for  the  Enrollment  of  Actuaries,  Of¬ 
fice  of  the  Executive  Director,  2401  E  Street,  NW.,  Suite  1537, 
Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  General  Public. 

Categories  of  records  ia  the  system:  Generally  inquiries  and  com¬ 
ments  from  the  general  public. 

Authority  for  maintenance  of  the  system:  Title  29  U.S.  Code,  Sec¬ 
tion  1242 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  1)  Provide  answers  to 
mquiries  or  other  information  regarding  the  operation  of  the  Joint 
Board.  2)  See  Appendix  to  this  notice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders. 

Retrievability:  Correspondence  received  is  indexed  alphabetically 
by  last  name  of  writer. 

Safeguards:  The  Office  of  the  Executive  Director  keeps  all  access 
doors  locked  when  Office  personnel  are  not  present.  Office  person¬ 
nel  are  cautioned  against  unnecessary  exposure  of  information  con¬ 
tained  in  Office  files.  Security  investigations  will  be  conducted  with 
respect  to  all  Office  of  Executive  Director  personnel. 

Retention  and  disposal:  Correspondence  contained  in  this  fUe  is 
disposed  of  after  five  years  from  the  date  of  receipt. 

System  managerfs)  and  address:  Executive  Director,  Joint  Board 
for  the  Enrollment  of  Actuaries,  c/o  Department  of  the  Treasury, 
Washington,  D.C.  20220 

Notification  procedure:  Inquiries  should  be  addressed  to:  Execu¬ 
tive  Director,  Joint  Board  for  the  Enrollment  of  Actuaries,  c/o  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220 

Individuals  inquiring  about  records  regarding  them  will  be 
requested  to  provide  reasonable  identification.  Items  such  as  em¬ 
ployment  identification  cards,  driver’s  license  and  credit  cards  will 
be  accepted  as  sufficient  absent  any  indications  to  the  contrary. 

Record  access  procedures:  Inquiries  concerning  access  to  records 
regarding  identifiable  individuals  and  procedures  for  contesting  in¬ 
formation  contained  in  such  records  should  be  addressed  to:  Ex¬ 
ecutive  Director,  Jomt  Board  for  the  Enrollment  of  Actuaries,  c/o 
Department  of  the  Treasury,  Washington,  D.C.  20220  (202)  634- 
5071 

Contesting  record  procedures:  Same  as  above 

Record  source  categories:  General  public. 

JBEA— 7 

System  name:  General  Information — JBEA 

System  location:  Joint  Board  for  the  Enrollment  of  Actuaries,  Of¬ 
fice  of  the  Executive  Director,  2401  E  Street,  NW.,  Suite  1537, 
Washington,  D.C. 

Categories  of  iadividuals  covered  by  the  system:  Individuals  who 
have  not  applied  for  enrollment  to  perform  actuarial  services  but 
with  respect  to  whom  information  relevant  to  any  future  application 
has  been  received. 

Categories  of  records  in  the  system:  1)  Information  relating  to 
determinations  by  the  Joint  Board  as  to  whether  individuals  satisfy 
standards  and  qualifications  established  pursuant  to  Title  29  U.S. 
Code,  Section  1242.  2)  See  Appendix  to  this  notice. 

Authority  for  maintenance  of  the  system:  Title  29  U.S.  Code,  Sec¬ 
tion  1242. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  1)  Determinations,  as  to 
whether  to  enroll  individuals  to  perform  actuarial  services  with 
respect  to  plans  to  which  the  Employee  Retirement  Income  Securi¬ 
ty  Act  (ERISA)  applies,  to  be  made  at  such  times  as  applications 
are  received  from  such  individuals.  2)  Apparent  violations  of  civil 
or  criminal  laws  will  be  referred  to  appropriate  law  enforcement 
authorities  for  investigation  and  possible  criminal  prosecution,  civil 
court  action  or  regulatory  order.  3)  Reference  to  Department  of 
Justice  for  advice  or  action  when  appropriate.  4)  Reference  to  in¬ 
vestigative  offices  of  other  agencies  for  fuller  development  of  facts. 
5)  Sm  Appendix  to  this  notice. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders. 

Retrievability:  This  system  is  indexed  by  name  of  individual. 


Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  information  contained  in  Office 
files.  Security  investigations  are  conducted  with  respect  to  all  Of¬ 
fice  of  Executive  Director  personnel. 

Retention  and  disposal:  General  information  is  retained  for  20 
years  after  receipt  thereof. 

System  managcr(s)  and  addrem:  Executive  Director,  Joint  Board 
for  the  Enrollment  of  Actuaries,  c/o  Department  of  the  Treasury, 
Washington,  D.C.  20220. 

Notification  procedure:  Inquiries  should  be  addressed  to:  Execu¬ 
tive  Director,  Joint  Board  for  the  Enrollment  of  Actuaries,  c/o  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220 

Individuals  inquiring  about  records  regarding  them  will  be 
requested  to  provide  reasonable  identification.  Items  such  as  em¬ 
ployment  idenjification  cards',  driver’s  license  and  credit  cards  will 
be  accepted  as  sufficient  absent  any  indications  to  the  contrary. 

Record  access  procedures:  Inquiries  concerning  access  to  records 
regarding  identifiable  individuals  and  procedures  for  contesting  in¬ 
formation  contained  in  such  records  should  be  addressed  to:  Ex¬ 
ecutive  Director,  Joint  Board  for  the  Enrollment  of  Actuaries,  c/o 
Department  of  the  Treasury,  Washington,  D.C.  20220  (202)  634- 
5071 

Contesting  record  procedures:  Same  as^above 

Systems  exempted  from  certain  provisions  of  the  act:  Exemption 
from  5  U.  S.  Code,  Section  552a  (eK4Xn,  and  from  other  provi¬ 
sions  of  the  Privacy  Act,  is  sought  pursuant  to  5  U.S.  Code,  Sec- 
Uon  552a(kK2). 

JBEA— 8 

System  name:  Suspension  and  Termination  Files — JBEA 

System  location:  Joint  Board  for  the  Enrollment  of  Actuaries,  Of¬ 
fice  of  the  Executive  Director,  2401  E  Street,  NW.,  Suite  1537, 
Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Individuals  whose 
enrollments  to  perform  actuarial  services  with  respect  to  plans  to 
which  the  Employee  Retirement  Income  Security  Act  (ERISA)  ap¬ 
plies  have  been  suspended  or  terminated. 

Categories  of  records  in  the  system:  1)  Completed  application  for 
enrollment  form.  2)  Information  relating  to  determination  by  the 
Joint  Board  as  to  whether  individuals  satisfy  standards  and  qualifi¬ 
cations  established  pursuant  to  Title  29  U.S.  Code,  Section  1242.  3) 
Additional  information  received  pursuant  to  request  of  the  Joint 
Board  made  under  authority  of  20  CFR,  Section  901. KKb).  4) 
Derogatory  information  regarding  individuals’  eligibility  to  perform 
actuarial  services  with  respect  to  plans  to  which  ERISA  applies  or 
evidence  of  disreputable  conduct  within  meaning  of  Title  20,  CFR. 
5)  Record  of  administrative  proceeding  for  suspension  or  termina¬ 
tion. 

Authority  for  maintenance  of  the  system:  Title  29  U.S.  Code,  Sec¬ 
tion  1242. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  1)  Maintain  record  of 
those  whose  enrollment  to  perform  actuarial  services  has  been 
suspended  or  terminated.  2)  Apparent  violation  of  civil  or  criminal 
law  will  be  referred  to  appropriate  law  enforcement  authorities  for 
investigation  and  possible  criminal  prosecution,  civil  court  action  or 
regulatory  order.  3)  Reference  to  Department  of  Justice  for  advice 
or  action  when  appropriate.  4)  Reference  to  Departments  of  Labor 
and/or  Treasury  for  purpose  of  administering  ERISA.  5)  See  Ap¬ 
pendix  to  this  notice. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders. 

Retrievability:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  information  contained  in  Office 
files.  Security  investigations  are  conducted  with  respect  to  all  Of¬ 
fice  of  Executive  Director  personnel. 

Retention  and  disposal:  Retain  until  25  years  after  case  closed. 

System  manager(s)  and  address:  Executive  Director,  Joint  Board 
for  the  Enrollment  of  Actuaries,  c/o  Department  of  the  Treasury, 
Washington,  D.C.  20220 
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NotificatioB  proccdarc:  Inquiries  should  be  addressed  to:  Execu¬ 
tive  Director,  Joint  Board  for  the  Enrollment  of  Actuaries,  c/o  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220 

Individuals  inquiring  about  records  regarding  them  win  be 
requested  to  provide  reasonable  identification.  Items  such  as  em¬ 
ployment  identification  cards,  driver’s  license  and  credit  cards  wiU 
be  accepted  as  sufficient  absent  any  indications  to  the  contrary. 

Record  access  procedures:  Inquiries  concerning  access  to  records 
regarding  identifiable  individuak  and  procedures  for  contesting  in¬ 
formation  contained  in  such  records  should  be  addressed  to:  Ex¬ 
ecutive  Director,  Joint  Board  for  the  Enrollment  of  Actuaries,  c/o 
Department  of  the  Treasury,  Washington,  D.C.  20220  (202)  63^ 
5071 

Contesting  record  procedures:  Same  as  above 

Systems  exempted  from  certain  provisions  of  the  act:  Exemption 
from  5  U.S.  Code,  Section  SS2a  (eK4XI),  and  from  other  provisions 
of  the  Privacy  Act,  is  sought  pursuant  to  S  U.S.  Code,  Section 
552a(kX2). 

JBEA— 9 

System  name:  Suspension  and  Termination  Roster — JBEA 

System  location:  Joint  Board  for  the  Enrollment  of  Actuaries,  Of¬ 
fice  of  the  Executive  Director,  2401  E  Street,  NW.,  Suite  1537, 
Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Individuals  whose 
enrollments  to  perform  actuarial  services  with  respect  to  plans  to 
which  the  Employee  Retirement  Income  Security  Act  (ERISA)  ap¬ 
plies  have  been  suspended  or  terminated. 

Categories  of  records  in  the  system:  List  of  actuaries  whose  en¬ 
rollment  has  been  suspended  or  terminated. 

Authority  for  maintenance  of  the  system:  Title  29  U.S.  Code,  Sec¬ 
tion  1242. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  1)  Copies  of  roster  may 
be  furnished  to  representatives  of  Departments  of  Labor  and  Trea¬ 
sury  who  have  occasion  to  meet  and/or  correspond  with  enroHed 
actuaries.  2)  Disclosure  to  public  pursuant  to  5  U.S.  Code,  Section 
552.  3)  See  Appendix  to  this  notice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Three  by  five  cards  and/or  computerized  printout 


Retrievability:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  system  is  public  information. 

Retentioa  and  disposal:  This  system  is  permanently  maintained 
and  periodically  updated. 

System  manageifs)  and  address:  Executive  Director,  Joint  Board 
for  the  Enrollment  of  Actuaries,  c/o  Department  of  the  Treasury, 
Washington,  D.C.  20220 

Notification  procedure:  Inquiries  should  be  addressed  to:  Execu¬ 
tive  Director,  Joint  Board  for  the  Enrollment  of  Actuaries,  c/o  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

Record  access  procedures:  Inquiries  concerning  access  to  records 
regarding  identifiable  individuals  and  procedures  for  contesting  in¬ 
formation  contained  in  such  records  should  be  addressed  to:  Ex¬ 
ecutive  Director,  Joint  Board  for  the  Enrollment  of  Actuaries,  c/o 
Department  of  the  Treasury,  Washington,  D.C.  20220,  (202)  634- 
5071 

Contesting  record  procedures:  Same  as  above 

Record  source  categories:  1)  Suspension  and  Termination  files. 

APPENDIX:  ADDITIONAL  ROUTINE  USES 

A  record  maintained  by  the  Joint  Board  for  the  Enrollment  of 
Actuaries  (the  Joint  Board)  to  carry  out  its  functions  may  be  dis¬ 
closed  as  a  “routine  use”  to  a  fedend  agency,  in  response  to  its  re¬ 
quest,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investi¬ 
gation  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of 
a  license,  grant  or  other  benefit  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the  re¬ 
questing  agency’s  decision  on  the  matter,  provided  that  disclosure 
is  compatible  with  the  purpose  for  which  such  record  was  collected. 

A  record  maintained  by  the  Joint  Board  to  carry  out  its  functions 
may  be  disclosed  in  response  to  a  court  subpoena,  to  appropriate 
parties  engaged  in  liti^tion  or  in  preparation  of  possible  litigation 
such  as  potential  witnesses  for  the  purpose  of  securing  their 
testimony  when  necessary  to  courts,  magistrates  or  administrative 
tribunals,  to  parties  and  their  attorneys  for  the  purpose  of  proceed¬ 
ing  with  litigation  or  settlement  of  disputes,  to  individuals  seekii^ 
information  by  using  established  discovery  procedures,  whether  in 
connection  with  civil,  criminal  or  regulatory  proceedings. 

Disclosure  from  the  record  of  an  individual  may  be  made  to  a 
congressional  office,  in  response  to  an  inquiry  which  such  congres¬ 
sional  office  presents  as  being  made  on  Iwhalf  of,  and  at  the 
request  of,  that  individuaL 
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PENSION  BENEFIT  GUARANTY 
CORPORATION 
PRIVACY  ACT  OF  1974 
Systems  of  Records 

The  purpose  of  this  document  is  to  give  notice  that  the  systems 
of  records  identified  in  notices  published  in  the  Federal  Register  at 
40  FR  40498  and  49288,  continue  in  effect.  This  notice  is  published 
in  compliance  with  the  requirements  of  S  U.S.C.  SS2a(e)(4)  as 
added  by  section  3  of  the  Privacy  Act  of  1974. 

Issued  in  Washington,  D.C.,  this  30th  day  of  November,  1976. 

W.  J.  Usery,  Jr., 

Cbairmaa,  Board  of  Directors  Pension  Benefit  Guaranty 

Corporation. 

Alphabetical  List  of  System  Names  Maintained  by  the  Pension 
Benefit  Guaranty  Corporation  (“PBGC”) 

1.  Correspondence  between  PBGC  and  persons  outside 
PBGC— PBGC. 

2.  Disbursements — PBGC. 

3.  Employee  payroll  and  leave  and  attendance  records— PBGC. 

4.  Employee  travel  records — PBGC. 

5.  Personnel  records — PBGC. 

6.  Plan  participant  and  beneficiary  data— PBGC. 

Prefatory  Statement  of  General  Routine  Uses 

The  following  routine  uses,  except  for  number  3,  apply  to  and 
are  incorporated  by  reference  into  each  system  of  records  set  forth 
below.  Routine  use  number  3  applies  to  and  is  incorporated  by 
reference  into  systems  1-S  set  for^  below. 

1.  Routine  Use— Law  Enforcement. 

In  the  event  that  a  system  of  records  maintained  by  the  PBGC  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  criminal,  civil  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  pursuant  thereto, 
the  relevant  records  in  the  system  of  records  may  be  referred  to 
the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

2. Routine  Use— Disclosure  When  Requesting  Information. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  federal,  state  or  local  ^ency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  if  necessary  to  obtain  information  relevant  to  a 
PBGC  decision  concerning  the  hiring  or  retention  of  an  employee,  ' 
the  issuance  of  a  security  clearance,  or  the  letting  of  a  contract. 

3.  Routine  Use — Disclosure  of  Requested  Information. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  *the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

4.  Routine  Use — Disclosure  During  Litigation. 

A  record  from  this  system  of  records  may  be  disclosed  in  the 
course  of  presenting  evidence  to  a  court,  magistrate  or  administra¬ 
tive  tribunal,  including  disclosures  to  opposing  counsel  in  the 
course  of  settlement  negotiations. 

5.  Routine  Use — Disclosure  to  OMB. 

A  record  contained  in  this  system  of  records  will  be  disclosed  to 
the  Office  of  Management  and  Budget  in  connection  with  the 
review  of  private  relief  legislation  as  set  forth  in  OMB  Circular  No.  - 
A- 19  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  Circular. 

PBGC— 1 

Syatem  name:  Correspondence  between  PBGC  and  persons  outside 
PBGC— PBGC. 

Security  classification: 

System  location:  Pension  Benefit  Guaranty  Corporation,  2020  K 
Street,  N.W.,  Washington,  D.C.  20006. 

Categories  of  individuals  covered  by  the  system:  Individuals 
receiving  replies  in  response  to  their  correspondence  with  the 
PBGC. 


Categories  of  records  in  the  system:  Correspondence  containing 
the  name,  address  and  other  information  relevant  to  an  individual’s 
eligibility  for  coverage  under  Title  IV  of  the  Employee  Retirement 
Income  Security  Act  of  1974. 

Authority  for  maintenance  of  the  syatem:  29  U.S.C.  13()2. 

Routine  uses  of  records  maintained  fas  the  system,  incindfaig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  for  fegulatory  pur¬ 
poses  including  use  in  evidence  in  proceedings  before  the  PBGC 
and  the  courts. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  syatem: 

Storage:  Records  are  maintained  manually  in  file  folders. 

Retrievahility:  Indexed  by  name. 

Safeguards:  Records  are  kept  in  lockable  ffle  cabinets  in  areas  of 
restricted  access  which  are  locked  after  office  hours. 

Retention  and  disposal:  Records  will  be  retained  for  such  periods 
of  time  and  disposed  of  in  the  manner  to  be  prescribed  by  the 
PBGC’s  program  of  management  authorized  by  the  General  Ser¬ 
vices  Administration. 

System  manager(s)  and  address:  Office  Directors,  Pension  Benefit 
Guaranty  Corporation,  2020  K  Street,  N.W.,  Washington,  D.C. 
20006. 

Notificatioa  procedure:  Procedures  are  detafled  in  PBGC  regula¬ 
tions:  29  CFR  Part  2607,  40  FR  46054,  October  3,  1975. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals  writing  to  the  PBGC  and  the 
PBGC  responses. 

PBGC— 2 

System  name:  Dbbursements — PBGC 

System  location:  Pension  Benefit  Guaranty  CorporationT  2020  K 
Street,  N.W.,  Washington,  D.C.  20006. 

Categories  of  individuals  covered  by  the  system:  Consultants  and 
vendors  to  PBGC. 

Categories  of  records  in  the  system:  Payment  vouchers,  including 
SF  1081. 

Authority  for  maintenance  of  tte  system:  29  U.S.C.  1302. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Transmittal  of  data  to 
United  States  Department  of  Treasury  to  effect  payments  to  con¬ 
sultants  and  vendors. 

Policies  and  practices  for  storing,  retrievfaig,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  manually  in  file  folders. 

Retrievahility:  Indexed  by  name. 

Safeguards:  Records  are  kept  in  lockable  file  cabinets  in  areas  of 
restricted  access  which  are  locked  after  office  hours. 

Retmtion  and  disposal:  Records  will  be  retained  for  such  periods 
of  time  and  disposed  of  in  the  manner  to  be  prescribed  by  the 
PBGC’s  program  of  management  authorized  by  the  General  Ser¬ 
vices  Administration. 

System  managerfs)  and  address:  Chief,  Division  of  Accounting, 
Office  of  Finance  and  Administration,  Pension  Benefit  Guaranty 
Corporation,  2020  K  Street,  N.W.,  Washington,  D.C.  20006. 

Notification  procedure:  Procedures  are  detailed  in  PBGC  regula- 
Uonsi  29  CFR  Part  2607,  40  FR  46054,  October  3,  1975. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Subject  consultant  or  vendor. 

PBGC— 3 

System  name:  Employee  payroll  and  leave  and  attendance 
records— PBGC. 

System  location:  Pension  Benefit  Guaranty  Corporation,  2020  K 
Street,  N.W.,  Washington,  D.C.  20006. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
PBGC. 

Categories  of  records  in  the  system:  Name;  address;  social  securi¬ 
ty  number  and  employee  number;  earnings  records;  leave  status 
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and  data;  jury  duty  data;  military  leave  data;  time  and  attendance 
records,  including  number  of  regular,  overtime,  holiday,  Sunday, 
and  other  hours  worked;  co-owner  and/or  beneficiary  of  bonds, 
marital  status  and  number  of  dependents;  and  “Notification  of  Per¬ 
sonnel  Action”.  The  individual  records  listed  herein  are  included 
only  as  pertinent  or  applicable  to  the  individual  employee. 

Authority  for  maiatcnaucc  of  the  system:  29  U.S.C.  11302. 

Routine  uses  of  records  maintained  fai  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Transmittal  of  data  to 
United  States  Department  of  Labor  to  effect  issuance  of  paychecks 
to  employees  and  distribution  of  pay  according  to  employee 
directions  for  savings  bonds,  allotments,  financial  institutions,  and 
other  authorized  purposes  and  to  effect  tax  withholdings  and  other 
authorized  deductions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  and  . machine  readable. 

Retrievability:  Indexed  by  name  and/or  employee  or  social  securi¬ 
ty  number. 

Safeguards:  Records  are  kept  in  lockable  file  cabinets  m  areas  of 
restricted  access  which  are  locked  after  office  hours. 

Retention  and  disposal:  Records  will  be  retained  for  such  periods 
of  time  and  disposed  of  in  the  manner  to  be  prescribed  by  the 
PBGC’s  program  of  management  authorized  by  the  General  Ser¬ 
vices  Administration. 

System  manager(s)  and  address:  Chief,  Division  of  Accounting, 
Office  of  Finance  and  Administration,  Pension  Benefit  Guaranty 
Corporation,  2020  K  Street,  N.W.,  Washington,  D.C.  20006. 

Notification  procedure:  Procedures  are  detailed  in  PBGC  regula¬ 
tions:  29  CFR  Part  2607,  40  FR  460S4,  October  3,  1975. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above 

Record  source  categories:  Subject  individual  and  Civil  Service 
Commission. 

PBGC— 4 

System  name:  Employee  travel  records — PBGC. 

System  location:  Pension  Benefit  Guaranty  Corporation,  2020  K 
Street,  N.W.,  Washington,  D.C.  20006. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
PBGC  who  have  filed  travel  vouchers  and  related  documents. 

Categories  of  records  in  the  system:  Travel  vouchers  and  related 
documents  filed  by  employees  of  PBGC. 

Authority  for  maintenance  of  the  system:  29  U.S.C.  11302. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Transmittal  of  data  to 
United  States  Department  of  Treasury  to  effect  reimbursement  to 
employees  for  travel  expenses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  manually  in  file  folders. 

Retrievability:  Indexed  by  name. 

Safeguards:  Records  are  kept  in  lockable  file  cabinets  in  areas  of 
restricted  access  which  are  locked  after  office  hours. 

Retention  and  disposal:  Records  will  be  retained  for  such  periods 
of  time  and  disposed  of  in  the  manner  to  be  prescribed  by  the 
PBGC’s  program  of  management  authorized  by  the  General  Ser¬ 
vices  Administration. 

System  managerfs)  and  address:  Chief,  Division  of  Accounting, 
Office  of  Finance  and  Administration,  Pension  Benefit  Guaranty 
Corporation,  2020  K  Street,  N.W.,  Washington,  D.C.  20006. 

Notification  procedure:  Procedures  are  detailed  in  PBGC  regula¬ 
tions:  29  CFR  Part  2607,  40  FR  46054,  October  3,  1975. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  PBGC  employees  executing  vouchers. 

PBGC— 5 

System  name:  Personnel  records — PBGC.  * 


System  location:  Pension  Benefit  Guaranty  Corporation,  2020  K 
Street,  N.W.,  Washington,  D.C.  20006. 

Categories  of  individoals  covered  by  tte  system:  Employees  and 
Applicants  for  employment  with  PBGC. 

Categories  of  records  in  the  system:  Personnel  records  that  the 
PBGC  maintains. 

Authority  for  maintenance  of  the  system:  29  U.S.C.  1302. 

Rontine  naes  of  records  maintaksed  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  These  records  are  used 
to  carry  out  authorized  personnel  programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposfaig  of  records  in  the  system: 

Storage:  Records  are  maintained  manually  in  file  folders. 

Retrievability:  Indexed  by  name. 

Safeguards:  Records  are  kept  in  lockable  file  cabinets  in  areas  of 
restricted  access  which  are  locked  after  office  hours. 

Retention  and  disposal:  Records  will  be  retafled  for  such  periods 
of  time  and  disposed  of  in  the  manner  to  be  prescribed  by  the 
PBGC’s  program  of  management  authorized  by  the  General  Ser¬ 
vices  Administration. 

System  managerfs)  and  address:  Director,  Office  of  Finance  and 
Administration,  Pension  Benefit  Guaranty  Corporation,  2020  K 
Street,  N.W.,  Washington,  D.C.  20006. 

Notification  procedare:  Procedures  are  detailed  in  PBGC  regula¬ 
tions:  29  CFR  Part  2607,  40  FR  46054,  October  3,  1975. 

Record  access  procedures:  Same  as  above.  ~  ' 

Contestfaig  record  procedures:  Same  as  above. 

Record  source  categories:  Subject  individuals;  present  and  prior 
employers;  references  given  by  subject  individuals;  and  responses 
to  security  investigations. 

PBGC— 6 

System  name:  Plan  participant  and  beneficiary  data— PBGC. 

System  location:  Pension  Benefit  Guaranty  Corporation,  2020  K 
Street,  N.W.,  Washington,  D.C.  20006. 

Categories  of  iadhridaab  covered  by  the  system:  Participants  and 
beneficiaries  in  terminated  pension  plans  covered  by  Title  IV  of  the 
Employee  Retirement  Income  Security  Act  of  1974. 

Categories  of  records  hi  the  system:  Name;  address;  sex;  social 
security  number  and  other  social  security  data;  date  of  birth;  date 
of  hire;  salary;  marital  status;  time  of  plan  participation;  participant 
status;  pay  status;  benefit  data;  health  data;  insurance  information 
where  phm  benefits  are  guaranteed  by  private  insurers.  The  in¬ 
dividual  records  listed  herein  are  included  only  as  pertinent  or  ap¬ 
plicable  to  the  individual  plan  or  participant. 

Authority  for  nsaintenance  of  the  system:  29  U.S.C.  1302,  1322  and 
1341. 

Routine  uses  of  records  maintained  fas  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosed  to  third 
parties,  such  as  banks,  insurance  companies  or  trustees,  for  the 
purpose  of  paying  benefits  to  plan  participants  and  beneficiaries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dhposiag  of  records  in  the  system: 

Storage:  Records  are  maintained  manually  in  file  folders. 

Retrievability:  Indexed  by  plan  and  participant  name. 

Safeguards:  Records  are  kept  in  lockable  file  cabinets  in  areas  of 
restricted  access  which  are  locked  after  office  hours. 

Retention  and  disposal:  Records  will  be  retained  for  such  periods 
of  time  and  disposed  of  in  the  manner  to  be  prescribed  by  the 
PBGC’s  program  of  management  authorized  by  the  General  Ser¬ 
vices  Administration. 

System  manages)  and  addrem:  Director,  Office  of  Program 
Operations,  Pension  Benefit  Guaranty  Corporation,  2020  K  Street, 
N.W.,  Washington,  D.C.  20006. 

Notification '  procedure:  Procedures  are  detailed  in  PBGC  r^ula- 
tions:  29  CFR  Part  2607,  40  FR  46054,  October  3,  1975. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Plan  administrators  and  Social  Security 
Administration. 


(FR  Doc.76-35721  Filed  ll-30-7B;4:56  pm] 
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UNITED  STATES  RAILWAY 
ASSOCIATION 
PRIVACY  ACT  OF  1974 
Systems  Records 

Pursuant  to  S  USC  SS2a(eK4),  the  U.S.  Railway  Association 
hereby  publishes  Systems  of  Records  as  currently  maintained  by 
the  AssociatTon. 

The  Systems  of  Records  were  originally  published  at  40  FR 
47993,  October  10,  1975.  Since  that  time,  the  following  Systems  of 
Records  were  retired  and  are  no  longer  active,  maintained  or  used 
in  any  way: 

Congressional  Reference  System  USRA  75. 1 

Railroads  in  Reorganization  Employee  Information  System 
USRA  75.7 

There  are  no  other  changes  to  the  Systems  of  Records  as  previ¬ 
ously  published. 

November  30,  1976.  , 

Alan  L.  Dean, 

Vice  President  for  Administration. 

USRA  75.2 

System  name:  Employment  and  Financial  Interest  Records  75.2- 
USRA 

System  location: 

General  Counsel 

U.S.  Railway  Association 

2100  Second  Street,  S.W. 

Washington,  D.C.  20595 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
U.S.  Railway  Association  and  ConRail 

Categories  of  records  in  the  system:  Contains  name,  SSAN,  posi¬ 
tion  title,  statement  as  to  other  employment  and  financial  interests, 
creditors,  interest  In  real  property,  and  names  and  addresses  of 
others  having  such  information. 

Authority  for  maintenance  of  the  system:  Titie  5  USC  1301,  Title 
44  USC  3101,  PL  93-236 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  UMrs  and  the  purposes  of  such  uses:  Determination  of  conflict 
of  interest 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  in  secure  metal  file  cabinets 

Retrievability:  By  name  of  individual 

Safeguards:  Accessable  only  to  personnel  designated  by  the 
General  Counsel.  No  statement  may  be  disclosed  to  any  person 
outside  the  Association  except  as  the  General  Counsel  may  deter¬ 
mine  for  good  cause  shown,  and  then  only  after  notice  to  the  ef¬ 
fected  employee. 

Retention  and  disposal:  Records  are  retained  indefinitely.  File  will 
be  transferred  to  the  appropHate  records  depository  at  termination 
of  USRA  organization. 

System  manager(s)  and  address: 

General  Counsel 

U.S.  Railway  Association 

2100  Second  Street,  S.W. 

Washington,  D.C.  20595 

Notification  procedure: 

Vice  President  for  Administration 
U.S.  Railway  Association 
2100  Second  Street,  S.W. 

Washington,  D.C.  20595 

Record  access  procedures:  Interested  individuals  may  request  that 
a  determination  be  made  as  to  whether  a  system  of  records  in 
USRA  contains  a  record  pertaining  to  them  and/or  may  request  dis¬ 
closure  to  them  of  the  information  pertaining  to  them  in  such 
records  by  sending  a  signed,  written  request,  so  stating,  to: 

United  States  Railway  Association 
Vice  President  for  Administration 
2100  Second  Street,  S.W. 

Washington,  D.C.  20595 


Contesting  record  procedures:  Each  request  must  contain  the 
name  and  address  of  the  individual  and  the  name  of  the  system  of 
records,  as  published  in  the  Federal  Register  or  elsewhere,  on 
which  the  determination  is  to  be  made.  The  individual  may  be 
asked  to  provide  additional  information  to  assist  USRA  in  making 
the  determination.  However,  making  the  determination  will  not  be 
contingent  upon  the  provision  of  such  additional  information. 

Record  source  categories:  The  individuals  themselves  and  the  per¬ 
sons  to  contact  whose  names  they  provided. 

USRA  75.3 

System  name:  Employment  Application  File  75.3-USRA 

System  location:  — 

Personnel  Office  of  the  U.S.  Railway  Association 
2100  Second  Street,  S.W., 

Washington,  D.C.  20595 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
employment  with  USRA  or  the  Consolidated  Rail  Corporation 

Categories  of  records  in  the  system:  Contains  name,  address, 
phone  number,  position  and  salary  interest,  salary  and  job  history 
for  those  individuals  who  have  applied  for  employment.  Contains 
correspondence  and  resume  from  applicants. 

Authority  for  maintenance  of  the  system:  Title  5  USC  1301,  Title 
44  USC  310,  PL  93-236 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Review  by  USRA  or 
ConRail  offices  having  manpower  requirements  for  possible  em¬ 
ployment  consideration. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders 

Retrievability:  Files  are  in  order  by  type  of  position  applied  for 
and  therin  in  alphabetical  order  by  last  name. 

Safeguards:  Files  are  located  in  lockable  metal  file  cabinets  in 
secure  rooms  with  access  limited  to  those  whose  official  duties 
require  access. 

Retention  and  disposal:  Files  are  retained  Indefinitely.  Files  will 
be  returned  to  the  applicants  or  destroyed  at  termination  of  USRA 
organization. 

System  managerfs)*  and  address: 

Chief,  Personnel  Operations 
U.S.  Railway  Association 
2100  Second  Street,  S.W. 

Washington,  D.C.  20595 

Notification  procedure: 

Vice  President  for  Administration 
U.S.  Railway  Association 
2100  Second  Street,  S.W. 

Washington,  D.C.  20595 

.  Record  access  procedures:  Interested  individuals  may  request  that 
a  determination  be  made  as  to  whether  a  system  of  records  in 
USRA  contains  a  record  pertaining  to  them  and/or  may  request  dis¬ 
closure  to  them  of  the  information  pertaining  to  them  in  such 
records  by  sending  a  signed,  written  request,  so  stating,  to: 

United  States  Railway  Association 
Vice  President  for  Administration 
2100  Second  Street,  S.W. 

Washington,  D.C.  20595 

Contesting  record  procedures:  Each  request  must  contain  the 
name  and  address  of  the  individual  and  the  name  of  the  system  of 
records,  as  published  in  the  Federal  Register  or  elsewhere,  on 
which  the  determination  is  to  be  made.  The  individual  may  be 
asked  to  provide  additional  information  to  assist  USRA  in  making 
the  determination.  However,  making  the  determination  will  not  be 
contingent  upon  the  provision  of  such  additional  information. 

Record  source  categories:  Contains  only  information  submitted  by 
the  applicants. 

USRA  75.4 

System  name:  Library  Records  System  75.4-USRA 

System  location: 

-  Document  Center  of  the  U.S.  Railway  Association 
2100  Second  Street,  S.W., 

Washington,  D.C.  20595 

Categories  of  individuals  covered  by  the  system:  Employees  and 
consultants  of  USRA  who  have  borrowed  a  document 
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Categories  of  records  in  the  system:  Contains  name,  office,  exten¬ 
sion,  document  title,  accession  number,  and  date  document  was 
charged  out 

Authority  for  maintenance  of  the  system:  Title  S  USC  1301,  Title 
44  use  3101,  PL  93-236 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Review  by  USRA  Docu¬ 
ment  Center  personnel  for  document  location  and  control 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  S  x  €  cards  in  steel  filing  cabinets 

Retrievability:  By  name  of  borrower 

Safeguards:  Files  are  accessable  by  Document  Center  personnel 
only 

Retention  and  disposal:  Records  ^re  retained  until  the  document 
is  returned 

System  manager(s)  and  address:  , 

Chief,  Document  Center 
U.S.  Railway  Association 
2100  Second  Street.  S.W. 

Washington.  D.C.  20595 

Notification  procedure: 

Vice  President  for  Administration 
U.S.  Railway  Association 
2100  Second  Street,  S.W. 

Washington,  D.C.  20595 

Record  access  procedures:  Interested  individuals  may  request  that 
a  determination  be  made  as  to  whether  a  system  of  records  in 
USRA  contains  a  record  pertaining  to  them  and/or  may  request  dis¬ 
closure  to  them  of  the  information  pertaining  to  them  in  such 
records  by  sending  a  signed,  written  request,  so  stating  to: 

United  States  Railway  Association 
Vice  President  for  Administration 
2100  Second  Street,  S.W. 

Washington,  D.C.  20595 

Contesting  record  procedures:  Each  request  must  contain  the 
name  and  address  of  the  individual  and  the  name  of  the  system  of 
records,  as  published  in  the  Federal  Register  or  elsewherei  on 
which  the  determination  is  to  be  made.  The  individual  may  be 
asked  to  provide  additional  information  to  assist  USRA  in  making 
the  determination.  However,  making  the  determination  will  not  be 
contingent  upon  the  provision  of  such  additional  information. 

Record  source  categories:  Contains  only  information  submitted  by 
the  individuals  themselves. 

USRA  75.5 

System  name:  Payroll  75.5-USRA 

System  location: 

Accounting  Office 
U.S.  Railway  Association 
2100  Second  Street,  S.W. 

Washington.  D.C.  20595 

Categories  of  individuals  covered  by  the  system:  USRA  Employees 

Categories  of  records  in  the  system:  Contains  name,  address, 
phone,  employee  number,  salary  information,  payroll  deductions, 
name  and  address  of  emergency  contact,  birth  date,  leave  hours, 
SSAN. 

Authority  for  maintenance  of  the  system:  Title  5  USC  1301,  Title 
44  USC  3101,  PL  93-236 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Payroll,  deductions, 
statistical  reports,  audit,  tax  computations 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  computer  data  files  and  listings  thereof  and  in  hard 
copy  form  in  lockable  metal  file  cabinets. 

Retrievability:  Normally  by  name  within  USRA  Cost  Center,  but 
possibly  by  any  data  element 

Safeguards:  Records  are  accessable  only  by  persons  authorized 
by  the  Assistant  Comptroller 

Retention  and  disposal:  Hard  copy  records  will  be  retained  in¬ 
definitely.  Files  will  be  transferee]  to  the  appropriate  records 
depository  at  termination  of  USRA  Organization.  Computer  records 
are  retained  for  the  life  of  the  data  processing  contract  and 
destroyed  thereafter. 


System  manager(s)  and  address: 

Assistant  Comptroller 
U.S.  Railway  Association 
2100  Second  Street,  S.W. 

Washington,  D.C.  20595 

Notification  procedure: 

Vice  President  for  Administration 
U.S.  Railway  Association 
2100  Second  Street,  S.W. 

Washington,  D.C.  20595 

Record  access  procedures:  Interested  individuals  may  request  that 
a  determination  be  made  as  to  whether  a  system  of  records  in 
USRA  contains  a  record  pertaining  to  them  and/or  may  request  dis¬ 
closure  to  them  of  the  information  pertaining  to  them  in  such 
records  by  sending  a  signed,  written  request,  so  stating,  to: 

United  States  Railway  Association 
Vice  President  for  Administration 
2100  Second  Street,  S.W. 

Washington,  D.C.  20595 

Contesting  record  procedures:  Each  request  must  contain  the 
name  and  address  of  the  individual  and  the  name  of  the  system  of 
records,  as  published  in  the  Federal  Register  or  elsewhere,  on 
which  the  determination  is  to  be  made.  The  individual  may  be 
asked  to  provide  additional  information  to  assist  USRA  in  making 
the  determination.  However,  making  the  determination  wUl  not  be 
contingent  upon  the  provision  of  such  additional  information. 

Record  source  categories:  The  individuals,  personnel  files. 

USRA  75.6 

System  name:  Personnel  Records  75.6-USRA 

System  location: 

Vice  President  for  Administration  ^ 

U.S.  Railway  Association 
2100  Second  Street,  S.W. 

Washington,  D.C.  20595 

Categories  of  individuals  covered  by  the  system:  USRA  and  Con¬ 
solidated  Rail  Corporation  employees 

Categories  of  records  in  the  system:  Contains  employment  appli¬ 
cant  records,  personnel  actions,  salary  information,  fringe  benefits 
records,  resumes,  background  and  credit  reference  contacts. 
Records  include  name,  address,  SSN,  education,  professional  ac¬ 
tivities,  military  services,  employment  record,  references  and 
miscellaneous  information. 

Authority  for  maintenance  of  the  system:  Title  5  USC  1301,  Title 
44  USC  3101,  PL  93-236 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Process  personnel  ac¬ 
tions,  statistical  reports,  special  reports  to  Congress  and  General 
Accounting  office,  prepare  name  and  organizational  lists  for  phone 
book,  professional  staff  directory. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cardex,  file  folders  in  lockable  metal  cabinets  in  secure 
room. 

Retrievability:  By  name 

Safeguards:  Files  accessable  only  to  Office  of  Personnel  staff 
who  have  a  need-to-know. 

Retention  and  disposal:  Files  are  retained  indefinitely.  Files  will 
be  transferred  to  the  appropriate  records  depository  at  termination 
of  USRA  organization.  — 

System  manager(s)  and  address: 

Chief,  Personnel  Operations 
Office  of  Personnel 

U.S.  Railway  Association  ,  y 

2100  Second  Street,  S.W. 

Washington,  D.C.  20595 

Notification  procedure: 

Vice  President  for  Administration 
U.S.  Railway  Association 
2100  Second  Street,  S.W. 

Washington,  D.C.  20595 

Record  access  procedures:  Interested  individuals  may  request  that 
a  determination  be  made  as  to  whether  a  system  of  records  in 
USRA  contains  a  record  pertaining  to  them  an^or  may  request  dis- 
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closure  to  them  of  the  information  pertaining  to  them  in  such 
records  by  sending  a  signed,  written  request,  so  stating,  to: 

United  States  Railway  Association 
Vice  President  for  Administration 
2100  Second  Street,  S.W. 

Washington,  D.C.  20395 

Contesting  record  procedures:  Each  request  must  contain  the 


name  and  address  of  fte  individual  and  the  name  of  the  system  of 
records,  as  published  in  the  Federal  Register  of  elsewhere,  on 
which  the  determination  is  to  be  made.  The  individual  may  be 
asked  to  provide  additional  information  to  assist  USRA  in  making 
the  determination.  However,  making  the  determination  will  not  be 
contingent  upon  the  provision  of  such  additional  information. 

Record  source  categories:  Employee,  employee  provided  contacts. 
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wouUyou 
Hke  to  know 

if  any  changes  have  been  made  in 
certain  titles  of  the  CODE  OF 
FEDERAL  REGULATIONS  without 
reading  the  Federal  Register  every 
day?  If  so,  you  may  wish  to  subscribe 
to  the ‘^Cumulative  List  of  OFR 
Sections  Affected,”  the  “Federal 
Register  Index,”  or  both. 

Cumulative  List  of  CFR  Sections  Affected 

$10.00 

per  year 

The  "Cumulative  List  of  CFR  Sections 
*  Affected"  is  designed  to  lead  users  of 
^  the  Code  of  Federal  Regulations  to 

^  ^  amendatory  actions  published  in  the 
k  Federal  Register,  and  is  issued 

monthly  In  cumulative  form.  Entries 
indicate  the  nature  of  the  changes. 


Federal  Register  Index 


$8.00 

per  year 


f 


‘  Indexes  covering  the 

contents  of  the  daily  Federal  Register  are 
issued  monthly,  quarterly,  and  annually. 
Entries  are  carried  primarily  under  the 
names  of  the  issuing  agencies.  Significant 
subjects  are  carried  as  cross-references. 


A  finding  aid  is  inciuded  in  each  publication  which  lists 
Fadaral  Ragistar  paga  numbars  with  tha  data  of  publication 

in  tha  Fadaral  Ragistar. 

Notato  FR  Subscribars:  FR  Indaxas  and  tha 
"Cumulativa  List  of  CFR  Sactions  AfFactad”  will  continua 
to  be  mailed  free  of  charge  to  regular  FR  subscribars. 
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Mail  order  form  to: 

Supaiintandant  of  Documents,  U.S.  Qovammant  Printing  Offica,  Washington,  D.C.  20402 


There  is  anelosad 


.  subscriptlon(s)  to  tha  publications  cheeked  below: 


CUMULATIVC  LIST  OF  CFR  SECTIONS  AFFECTED  ($10.00  a  year  domestic;  $12.50  foraign) 
FEDERAL  REOISTER  INDEX  ($S.OO  a  year  damaetic;  %10M  foreign) 


Street  Address. 


Mafca  chadc  payable  to  tha  Suparintandant  of  Documants 


aro:  i«w-o-ss-ooo 
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